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Edit User Folder Access on Risk Assessor
Platform

1 Switch to tab Risk Assessment

2 Click Access
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3 Click "Groups"

4 Select applicable access. Full access for read write and edit access, template
access to only create new document for that folder and read only for read only
access.
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5 Click "Update Access"

6 Click "OK"
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7 Now go to "Users & Groups" in "My Profile"

8 Click "Groups"
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9 you will now see you have a drop down option. Click "My First Folder" you can now
select the applicable folder.

10 Select your folder
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11 Click "OK"


